
 
 

 

Payment Gateway Instructions - Generation of payment order 

XX International Conference on Minority Languages 

 

1. Enter URL for Universidad Externado de Colombia: https://www.uexternado.edu.co/ 
and choose the “Pagos en línea” option. 
 

 

 

2. After entering the portal, select the version in English and enter the information 
required. Under document type, choose “Passport,” enter your passport number 
(exactly as it appears on the document), and add the date of issue. Click on the consent 
button for processing personal data and press “Continue.” 

 

 

https://www.uexternado.edu.co/


 
 

 

3. The system will then ask if you want like to register as a new user. Please select “Yes.” 

 

4. Complete the personal information form: 

 

 

 

Add your 
telephone 
number 
again here 
(without 
the +) 

Reference 
code box.  

 



 
 

 

5. In the reference code box enter 13012483 and click “Continue.” 

 

 

6. The system will take you to the following page. Please choose the option for 
Continuing education, extension courses and events under the UEC services 
request: 
 

 

 

 

 

13012483 

 



 
 

 

 

7. Enter the Conference reference code 13012483 and click “Consult”. The information 
about the Conference will appear:  

 

 

8. Choose the applicable type of registration fee and click “Continue”: 
Note: Please note the discount that applies depending on the country of origin and the 
type of participant. Example: South Africa (B) Professor (1) = B1 
 

Country Type of Participant 
A - High-income economies 1- Academic (Professor or Researcher) 

B - Middle-income economies 2- Student (Master's or Doctorate) 
  C- Low-income economies 

 
 



 
 

 

 
*See the list of countries to which it belongs 

https://www.uexternado.edu.co/wp-content/uploads/2024/11/Lista-de-pai%CC%81ses.pdf 
 

 
 

9. The system will automatically generate the order for the corresponding registration fee 
in Colombian pesos. Choose “Create Order” to generate the invoice: 

 

 

https://www.uexternado.edu.co/wp-content/uploads/2024/11/Lista-de-pai%CC%81ses.pdf


 
 

 

10. The system will confirm the creation of the invoice order. If you are sure, click “Yes” 
and continue:  
 

 

 

11. Then, the payment order will appear. The fee will be in Colombian pesos. To verify the 
applicable exchange rate and estimated amount to be paid in US dollars, choose 
Exchange Rate to see the RMR (Representative Market Rate): 
 

 



 
 

 

12. To make the payment, choose Pay, and the system will lead you to another page (make 
sure you have enabled pop-up windows) where you will be able to make a credit card 
payment under Pagar con tarjeta: 

 

 

* PSE is a payment method for Colombian bank accounts only 

13. If you require the invoice order in PDF format you may download it or send it to your 
email address. 
 

14. After completing the payment process, please send your proof of payment to the 
following email address: icml2025@uexternado.edu.co 

mailto:icml2025@uexternado.edu.co

